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Banner Course Reference Numbers (CRNs)  
 

Banner uses Course Reference Numbers (CRNs) rather than 
section numbers.  The first two digits of the five-digit CRN 
indicate the term during which the course is scheduled to be 
taught (i.e., 40 = fall, 60 = spring, 80 = summer). 

 
 

Banner Course Numbers 
 

Course numbers in Banner consist of four digits.  To convert 
an old course number to a Banner number, place a zero 
between the first and second digits of the old course number.  
Some exceptions exist. 

Course Number Examples 

ENGL 101  = ENGL 1001 
BIOL 215  = BIOL 2015 
ECON 202  = ECON 2002 
ACCT 430  = ACCT 4030 
SOCW 405 = SOCW 4005 
AVIA 110  = AVIA 1010 

 
 
 
 
 
 
 

Banner Term Codes  
 
Term codes in Banner consist of six digits, the first four being 
the year and the last two the term.  All terms of an academic 
year (i.e., fall, spring, summer) use the same year digits – those 
which represent the end of that academic year (e.g., AY 2010-
2011).  The term digits are stable, as indicated below:   
 

YYYY40 = fall  
YYYY60 = spring 
YYYY80  = summer 
YYYY41  = wintersession (not used after Winter 2009) 

 YYYY61  = first summer (not used after Summer I 2010) 

 YYYY62   = second summer (not used after Summer II 2010) 

 

Banner Term Examples 

201140 = 2010 Fall 
201160 = 2011 Spring 
201180 = 2011 Summer 
201240 = 2011 Fall 
201260 = 2012 Spring 
201280 = 2012 Summer 
201340 = 2012 Fall 
201360 = 2013 Spring 
201380 = 2013 Summer 
 
 
000000 = beginning of time 
999999 = end of time 

2010-2011 AY 

2011-2012 AY 

2012-2013 AY 
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Self Service Main Menu 
 
 
 
  

 

 

 
 
 
 
   

click here to enter faculty 
and advisors area 
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Viewing the Faculty and Advisors Menu  
 
 
 
  

 

 

 
 
 
 
   
 
 

click any menu item to 
access related information 
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Viewing the Student Information Menu  
 
 
 
  

 

 

 
 
 
 
   

click any menu item to 
access related information 
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Selecting a Term 
 
 
 
  

 

 

 
 
 
 
   use the drop‐down to select a term
 
 

click here 
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Finding a Student  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

 

 

 
 
 
 
 
 
 
 

click here

click here to 
try again 

click here to 
verify selection 

click here to 
search by CWID 

or name 
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Viewing a Student’s Current Major    
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select  
select
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Viewing a Student’s Addresses and Telephone Numbers 
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select  

select
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Viewing a Student’s E-Mail Addresses 
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select  

select
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Viewing a Student’s Schedule 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

select  

select

select
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Viewing a Transcript 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

select  
select

click

select level 
and type
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Viewing a Student’s Active Registrations    
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select  

select
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Viewing a Student’s Registration History 
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select  

select
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Viewing a Student’s Test Scores 
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select  

select
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Viewing a Student’s Holds  
 
  
 
 
 
 
 
soahol 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
   
  
 
 
 
 
 
 
 
 
 
 
 

select  

select
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Viewing a Student’s Concise Schedule 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

select  

select

select
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Viewing a Student’s Week-at-a-Glance Schedule 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

select  

select

select
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Searching the Class Schedule    
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select  

select

click 

select

if desired, refine search by 
applying  additional criteria 

before clicking Submit 

select at least one subject 
Ctrl + left click to select more than one subject 
cannot search all subjects at once
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Searching the Course Catalog 
 
 
 
 
 
 
 

criteria before clicking Submit 
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select  

click

click  

select

select at least one subject 
Ctrl + left click to select more than one subject 
cannot search all subjects at once

if desired, refine search by 
applying  additional criteria 
before clicking Get Courses
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CRN Selection 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
.   
  
 
 
 
 
 
 
 
 
 
 
 
 

click 

click drop‐down to select the 
course of interest from  a list 
of those you are teaching

select  
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Faculty Detail Schedule 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
.   
  
 
 
 
 
 
 
 
 
 
 
 
 

click for 
enrollment info  

click to add 
office hours info 

click to add 
syllabus info  

select  
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Faculty Week-at-a-Glance Schedule 
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select  

click on course numbers to 
view Faculty Detail Schedule  

return to Table of Contents 

CRN’s
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Detail Class List 
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select  

click here to view 
Summary Class List 

click here to see listing of 
other sections of this course 

return to Table of Contents 

email entire class

email students individually
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Summary Class List 
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select  

email students individually

email entire class

click here to see listing of 
other sections of this class 

return to Table of Contents 

click on the CRN to 
view Detail Class List 
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Midterm Grades   
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select  
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Final Grades   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
.   
  
 
 
 
 
 
 
 
 
 
 
 
 

final grades

email students individually

click here to see listing of 
other sections of this class 

select  
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Incomplete Grades Summary 
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select  
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Active Assignments 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
.   
  
 
 
 
 
 
 
 
 
 
 
 
 

click on any active link to 
access additional information   

click here to see listing of 
other sections of this course 

select  
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Assignment History 
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select  

to return Table of Contents 

click here to see listing of 
other sections of this course 

click here to view 
Faculty Detail Schedule 
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Syllabus Information 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
.   
  
 
 
 
 

return to Table of Contents 

select  
enter syllabus information 

in these fields 

 
 
 
 
 
 
 

click
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Maintaining Office Hours 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
.   
  
 
 
 
 
 
 
 
 
 
 
 
 

select  

enter in military time

click to select days 

use drop‐down to select

click to allow 
students to view 
office hours 

return to Table of Contents 

enter this info
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Faculty Grade Summary 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
.   
  
 
 
 
 
 
 
 
 
 
 
 
 

click here to see listing of 
other sections of this course 

select  
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